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WELCOME to SAVE 
 

From the President and CEO 
I’m delighted that you’ve chosen to be part of our thriving 

SAVE Farm community. SAVE has undergone a 

remarkable evolution in the past five years as we’ve 

pursued our vision to serve as a sustainable model for 

hands-on agribusiness training and integrated behavioral 

health therapy for veterans and others. Offering our unique 

brand built around four equally strong commitments to our 

students, community, partners, and the environment. We 

are thrilled you will be part of our program as we embark 

on the next phase of our journey.  

You can be certain that all of us—faculty, staff, and 

alumni—are committed to helping you achieve academic 

success and make the most of your agricultural 

experience. You have an in-credible opportunity to learn 

from some of the brightest professionals and earn a 

respected SAVE certificate. 

My hope is that your own world opens up like never 

before. At SAVE, you can develop your own way of 

thinking, seeing, and doing all things agriculture. You can challenge your own limitations and 

outgrow expectations. You are building on our legacy. Your personal touch, social engagement 

and passion for learning will elevate the entire SAVE program. 

I wish you much success in your studies and the best of times in your academic life. 

 

 

Sincerely, 
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MEET OUR BOARD OF DIRECTORS 
 

Chairman of the Board 

Tod M. Bunting, Major General (Retired) 

Vice Chairman of the Board 

Eric Peck, Brigadier General (Retired) 

Our Board Members 

Dr. Susan Metzger, Ph.D. 

James P. (Pat) Murphy 

Dr. Lucinda Hardest Stuenkel, Ph.D. 

Greg Platt, Lieutenant Colonel (Retired) 

Gary Lagrange, Colonel (Retired) 

Shari Lagrange-Aulich, MA LMLP 

Joel D. Anderson, Colonel (Retired) 

Dr. Kenneth E. Neils, Ph.D. 

Dr. Candice Shoemaker, Ph.D. 

Tiffany Cutting 

John Armbrust, Colonel (Retired) 

Melissa Wahl 

 

For more information about our Board of Directors, go to https://www.thesavefarm.org/the-board   

https://www.thesavefarm.org/the-board
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INTRODUCTION TO SAVE FARM 
 
Choosing Servicemember Agricultural Vocation Education Farm Corporation is a wonderful 
decision to pursue your education in farming, ranching, and agribusiness. The institution’s 
sensitivity to the needs of its students is demonstrated by its flexibility, comprehensiveness, 
quality, and accountability. 
 
SAVE is operated in Kansas near the Fort Riley U.S. Army military installation and Kansas State 
University. We deliver our services through three primary locations – a business office in 
downtown Manhattan, KS, a beekeeping supply operation and shop in Manhattan, and a 308-
acre farm near Riley, KS. 
 
Our priority beneficiaries are servicemembers, veterans, and their families. As part of the 
Veteran education benefits eligibility and in the interest of transitioning from service, we are 
broadening our customers to include all individuals with a passion for agriculture who can 
benefit from our services. 
 
In partnership with Konza Prairie Community Health (FQHC), our program participants have 
access to services aimed to improve their physical, cognitive, psychological, spiritual, and social 
well-being. Our unique partnership offers the opportunity to build evidence on the role of farming 
as an integrated component of a successful behavioral health program. Our programs utilize VA 
Gold Standard evidence-based treatments that allow us to engage in research and measure 
outcomes of success. 
 

MISSION 
To inspire individuals and enrich our community one student at a time to become a successful 

agriculturalist in order to be a nationally recognized farming, ranching, and agribusiness training 

and healing program for veterans and others. 

VISION 
To serve as a sustainable model for hands-on agriculture and agribusiness training and 

education, integrated with behavioral health therapy, with an emphasis on servicemembers, 

veterans, and their families. 

APPROVALS 
SAVE Farm is authorized to operate in Kansas with a Certificate of Approval from the Kansas 

Board of Regents. Kansas Board of Regents, 1000 SW Jackson, Suite 520, Topeka, KS 66612-

1368, phone number – (785) 430-4240. 
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Non-Discrimination 

 
The SAVE Farm does not discriminate on the basis of race, color, age, ethnicity, religion, 
national origin, pregnancy, sexual orientation, gender identity, sex, marital status, disability, or 
status as a U.S. veteran. All students have equal access to the facilities, financial aid, and pro-
grams of the Organization. 
 

Higher Education Opportunity Act 
 
SAVE complies with Readmission Requirements for Service Members as outlined in the Higher 
Education Opportunity Act section 487. This applies to active duty in the Armed Forces, whether 
voluntary or involuntary, including service as a member of the National Guard or Reserve, for a 
period of more than 30 days under a call or order to active duty. The HEOA provides that 
prompt readmission of a previously enrolled or admitted student may not be denied to a service 
member of the uniformed services for reasons relating to that service. In addition, a student who 
is readmitted under this section must be readmitted with the same academic status as the 
student had when he or she last attended the college. 
 

Equal Opportunity in Employment 
 
SAVE is an equal opportunity employer in the recruitment and hiring of faculty and staff.  
 

Family Educational Rights and Privacy Act (FERPA) 
 
The provisions of the Family Educational Rights and Privacy Act (FERPA) prohibit the Program 
from releasing grades or other information about academic standing to parents unless the 
student has released such information in writing. Further information concerning SAVE 
procedures in compliance with FERPA is available on pg. 38 of this catalog. Solomon 
Amendment of 1997 Pursuant to the regulations of the Solomon Amendment of 1997, SAVE is 
required to make student recruiting information available to military recruiters who request it.  
 

Reservation of the Right to Modify 
 
The provisions of this catalog are to be considered directive in character and not as an 
irrevocable contract between the student and SAVE. SAVE reserves the right to make changes 
that seem necessary or desirable, including course and program cancellations. Responsibility 
for understanding and meeting graduation requirements as stated in the SAVE Farm Catalog 
rests entirely with the student. Faculty advisors and the Registrar will assist in every way 
possible. 
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Academic Calendars 
 

2021 Academic Calendar 

 

December 2020 28 Admission Deadline for Winter/Spring Term 

 

January 2021 04 Academic Preparation Meeting 

 06 Academic Strategy Meeting 

 08 SAVE Student Orientation (Winter/Spring) 

 11 SAVE Winter/Spring Term Starts 

 18 Martin Luther King Jr. Day – No Class Scheduled 

 

February 2021 15 President’s Day – No Class Scheduled 

 

April 2021 02 Good Friday – No Class Scheduled 

 

May 2021 31 Memorial Day – No Class Scheduled 

 

June 2021 28 Admission Deadline for Summer/Fall Term 

 29 Academic Preparation Meeting 

 30 SAVE Winter/Spring Term Ends 

 

July 2021 01 Academic Strategy Meeting 

 02 SAVE Student Orientation (Summer/Fall) 

 05 SAVE Summer/Fall Term Starts 

 

September 2021 06 Labor Day – No Class Scheduled 

 

October 2021 11 Columbus Day – No Class Scheduled 
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November 2021 11 Veteran’s Day – No Class Scheduled 

 25 – 26 Thanksgiving – No Class Scheduled 

 

December 2021 22 SAVE Summer/Fall Term Ends 

 24 Christmas Eve 

 25 Christmas Day 
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SAVE 
 
The concept of the SAVE organization grew out of a conversation between SAVE’s founder and 

his daughter on October 20, 2012. Drawing on experiences with Soldiers at Fort Riley 

participating in a greenhouse project while receiving therapy, the two envisioned a training farm 

for veterans and transitioning servicemembers that provided integrated therapy for those 

suffering from both visible and invisible combat wounds. 

For the full SAVE Farm story, see https://www.thesavefarm.org/about-us  

Campus Tours: Monday-Friday 8:00 a.m.-5:00 p.m. 
Register: https://www.thesavefarm.org/visit-campus 
 

Educational Facilities and Equipment 
 
SAVE classes provide accessibility to instructors within small classroom settings. For physical 
descriptions of space and equipment, refer the current addendum to this catalog. 
 

Educational Objectives for Students 
 
The educational objectives for students will help to establish priorities and guide decision 
making related to student development; and guide academic programs in the review of how 
their classes and course requirements interact with the goals to demonstrate educational 
effectiveness. 
 
Develop effective communication skills: 
• Written, oral, interpersonal, group. 
 
Develop higher cognitive skills: 
• Critical thinking, creativity, analytical ability. 
 
Develop leadership skills: 
• Ability to stimulate and direct collaborative learning and collaborative action. 
 
Conduct educational programs and research 
•To gain appreciation and understanding of agriculture and related disciplines. 
 
Understand and analyze current events and issues: 
• Occurring in agriculture and how they affect your future in agriculture. 
 
Recognize and examine the relationships between inputs and outputs: 
• In the agricultural field to make effective and profitable decisions. 
 
Engage in critical thinking: 
• Analyze situations and construct the ability to select viable solutions to solve problems in 
agriculturally based settings. 
 
Understanding and appreciation of the ethical implications of decisions: 
• Knowledge of the legal and ethical environment impacting agriculture organizations and 
exhibit. 

https://www.thesavefarm.org/about-us
https://www.thesavefarm.org/visit-campus
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Academic Resources 
 
Website and Information: 
https://www.thesavefarm.org/save-curriculum 
https://thesavefarm.org/catalog 
 
Academic Program Contact: 
academics@thesavefarm.org  
 

Certifications 
 

Sustainable Agriculture 440-hour certificate 
 
This program is not more than 20 hours per week and lasts 6 months, beginning in January and 
July. The curriculum includes approximately 200 hours of classroom instruction in farm 
production, business, and legal knowledge. There are an additional 240 hours of hands-on 
activities. 
 
The curriculum for SAVE Farm was developed to provide foundational knowledge and 
experience in issues that are key to farmer success. Classroom and field instruction are led by 
experienced farmers and local resource providers.  
 
Farm production training includes annual crop production procedures on 80-acres. The class 
curriculum integrates farm business and legal knowledge.  
 

Certification Requirements  
 
To successfully complete our Sustainable Agriculture Program, students will have to meet the 
following criteria for a total of 440 hours: 
 
Course/Subject:        Clock Hours Required 
 
Basic Farm Management       12 hours 
General Agriculture        28 hours 
Cooperative Management       14 hours 
Equipment Operations and Maintenance     52 hours 
Cropping Systems        28 hours 
Animal Sciences and Industry      44 hours 
Pasture Management        20 hours 
Natural Resource Management      10 hours 
Agribusiness Marketing       08 hours 
Agricultural Economics and Agribusiness     72 hours 
*Mentorship         12 hours 
*Individual Specialty Focus       140 hours 
 
*Students will be required to participate in these course requirements in order to gain the 
knowledge and experience needed to meet proficiency standards. Students will have to 
prove their proficiency in planning, producing, marketing, maintaining farm equipment, 
conserving farm resources, financing the farm, managing the farm, and keeping farm and 
home accounts. 

https://www.thesavefarm.org/save-curriculum
https://thesavefarm.org/catalog
mailto:academics@thesavefarm.org
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SAVE Courses 
 
Resources for Course Information 
https://www.thesavefarm.org/save-curriculum 
https://www.thesavefarm.org/catalog 
 

Agricultural Economics and Agribusiness 
 
A real-world approach to managing assets for profit. Profit-based management and not 
production-based management that is ecologically friendly. Coursework includes research 
projects and presentations. Courses covered under Agricultural Management are cost analysis 
for startups, cash flow, and financial goals, enterprise cost analysis, capital, purchasing, sales 
management, value purchasing, risk management, asset management, personal assets, LLCs 
(Limited liability company), right-sizing, and managing for profits. 
 

Natural Resource Management 
 
Soil, water quality, air quality, waste management, and personal health are discussed within 
Natural Resource Management. 
 
Soil health – how to increase the organic matter and improve all of the markers of soil health so 
that you can raise more nutrient-dense food for people and livestock. Increased organic matter 
increases water infiltration and water holding capacity to utilize every drop of precipitation. 
Keeping the soil covered all year increases the microbiological livestock in your soil which pro-
vides you with free fertilizer for healthier plants and better yields per dollar of inputs. Minimizing 
disturbance – both physical and chemical – to build beneficial soil aggregation. How to grow a 
diversity of plants in the same place to improve soil health, build natural fertility, and build 
natural insect and disease resistance. Integrating livestock into crop ground to increase fertility 
and build natural disease and insect resistance. Students will practice infiltration and soil tests.  
 
Water Quality – How to attract more precipitation to your land. And how to keep every drop of 
that precipitation on your land for the plants to use. These techniques increase infiltration, and 
greatly reduce erosion and reduce water loss from evaporation. Air Quality – Effects of air 
quality on the plant, livestock, and human health. Explores methods for reducing dust, reducing 
chemical drift, protecting yourself, and your land from chemical drift. 
 
Waste Management – In a holistic system, waste from one enterprise can be used for inputs to 
another enterprise. A presentation about using waste from one enterprise to either start another 
enterprise or to reduce the price of inputs for another existing enterprise. 
 
Personal Health – Nutrition tips for a healthy lifestyle. Balancing work and family time. 
Agricultural mindset, norms, and community building. 
 

Animal Sciences and Industry 
 
Understanding the best care practices of animals involved in the handling of livestock species. 
General topics in animal industry including selection, reproduction, health, feeding, 
management, and marketing of beef cattle, dairy cattle, horses, poultry, and swine, as well as 
the processing of animal products. Gain skills and knowledge about production, management, 
and agribusiness. 

https://www.thesavefarm.org/save-curriculum
https://www.thesavefarm.org/catalog
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Cropping Systems 
 
Explores alternative specialty crops, orchard basics, corn, oats, soybeans, sorghum, and wheat 
that can be grown on small acreages. These crops give a better return per acre than traditional 
commodity crops. These specialty crops can be grown to pay the land mortgage and give an 
income when first getting started in farming. Best to start small and develop your market as you 
learn to grow and market these specialty crops. 
 

Pasture Management 
 
Discusses the reasons for rotating the livestock through multiple pastures while grazing. 
Reasons include soil health, growing more forage per acre, livestock pest control, fencing, and 
water. After completing this workshop, students will understand rotational grazing and burning 
basics. 
 

General Agriculture 
 
Military Community: Discussion of generally accepted norms in the Military community 
transitioning. 
 
Farm Community: Discussion of generally accepted cultural norms in the Farming community 
comparing and contrasting to the farming community.  
 
Maintenance: This course provides discussion and practice of equipment, improvements, and 
buildings that will require routine maintenance on the farm. We will cover general practices and 
some very common items that will be required on the farm. 
 

Agribusiness Marketing 
 
Develop a marketing plan for enterprises in agribusiness with emphases on marketing. 
 

Equipment Operations and Maintenance 
 
This course provides knowledge of safety philosophy in farming equipment and how to 
approach farming tasks safely by utilizing basic safety techniques. Planning tasks, how to 
mitigate key safety issues associated with working on the farm, how your attitude impacts the 
safety, why taking care of yourself improves safety on the farm. 
 

Cooperative Management 
 
This course focuses on the unique aspects of the cooperative business model and its evolution 
and history over time. Students will utilize course material to gain a deeper understanding of the 
history and need for cooperatives by applying economic, farm history, and management tools to 
cooperatives. 
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Basic Farm Management 
 
The course discusses an introduction to farm enterprises and problem-solving principles in farm 
management. General safety is included in the course to ensure a well-rounded platform before 
furthering education. 
 

Instructors 
 
Eric Peck, Brigadier General, USA Ret., Instructor - Basic Farm Management, Cooperative 
Management, Animal Sciences and Industry, Agricultural Economics and Agribusiness, 
Agribusiness Marketing, Cropping Systems, Pasture Management, Equipment Operations and 
Maintenance  
 
Dr. Lucinda K. Hardesty Stuenkel, Ph. D. Instructor – Natural Resources, General Agriculture, 
Animal Sciences and Industry, Agricultural Economics and Agribusiness, Agribusiness 
Marketing  
 
Alan Hubbard, Farm Manager/Instructor – Basic Farm Management, Cooperative 
Management, Animal Sciences and Industry, Agricultural Economics and Agribusiness, 
Agribusiness Marketing, Cropping Systems, Pasture Management, Equipment Operations and 
Maintenance 
 
 

Occupations 

 

Assistant Cattle Manager 
 
Job Summary 
 
The Assistant Cattle Manager, under the guidance of the Cattle Manager, will direct, supervise 
and coordinate daily activities at the Feed yard including employee supervision and coordinating 
daily work. Responsible for managing the operation in the absence of the cattle manager.  
 
Responsibilities and Duties 
 

• Maintain communication with the cattle manager regarding cattle handling and care 

• Perform decisions in the Cattle Manager’s absence 

• Aware of cattle nutritional and health knowledge 

• Assist with maintaining proper health care supplies 

• Perform maintenance of all cattle care facilities 

• Manage cattle sorting and classification 

• Maintain accurate inventory of cattle in home pens, hospital pens, etc. 

• Structure and maintain an efficient feed yard schedule 

• Manage and support a continual observance and enforcement of safety policies and 
procedures 

 
Qualifications and Skills 
 

• High School Diploma, GED or equivalent combination of education and experience 

• Depending on the farm, Class A CDL license (or must be able to obtain within 60 days) 
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• Detailed oriented to provide accurate and consistent work 

• Customer service skills 

• Work independently and as a team member 

• Knowledge of feed yard cattle processing programs including animal health 

• Experience in managing labor, feeding, and herd health 

• General computer knowledge 
 
Special Conditions / Requirements: 
 

• Physical Requirements: Heavy lifting, walking, long-term standing, climbing equipment 

• Constantly works in outdoor weather conditions 

• Must be able to lift 50+ pounds regularly 

• Moving machinery Extreme weather conditions such as rain, sleet, snow, hail, heat, cold, 
wind, dust, etc. 

 

Seed Sales 
 
Job Summary 
 
Working closely with key suppliers to communicate initiatives, objectives, strategies, and action 
plans. 

• Seed sales representation 

• Expanding and refining the existing seed business plan for the assigned territory 

• Recruit new customers for Sales 

• Ensuring selection, forecast, and related activities to grow the seed business 
 

Key Skills and Abilities 
 

• Ag experience, including previous experience in agronomy, crop production, or seed 
sales 

• Impact and influence - Ability to influence, develop, and maintain effective 
internal/external relationships. 

• Interpersonal effectiveness — Is sensitive to different points of view and seeks to 
understand and resolve conflicts/issues in a constructive manner. 

• Able to operate effectively and comfortably with different cultures, in challenging 
situations, and to direct and instruct in a respectful and polite manner 
 

Requirements 
 

• High School or GED, sometimes higher learning 

• Computer Skills 

• Ag Experience 

• Prefer Technical Background 
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Assistant Farm Manager 
 
Job Summary 
 
Assistant Farm Manager positions vary to each specific farm. The usual basics for assistant 
farm managers would be: 
 

• Operate and maintain tractors, combines, sprayers, planters, tillage tools 

• Repair farm equipment 

• Knowledge in crops or livestock, or both depending on the farm. 

• Scout fields for weeds, pests, and plant nutrition 

• Responsible for managing the operation in the absence of the farm manager 
 
Requirements 
 

• High School or GED 

• 1-3 Years of Ag Experience 

• Knowledge of crops, livestock, or both 

• Knowledge of operating and servicing farm equipment 

• Lift at least 80 lbs. 
 

Apiary Worker/Beekeeper 
 
Job Summary 
 
A beekeeper is concerned with all aspects of bee colonies. You’ll oversee and maintain a bee 
colony and address any diseases swiftly. You’ll be responsible for the production of honey 
including pollination. You will provide bees ample food reserves, build hives, collect/package 
beeswax, honey, and replace combs as needed. 
 
Requirements 
 

• High School or management experience. 

• Intermediate to advanced beekeeping knowledge 

• Experience in building hives, packaging beeswax, and honey 

• Lift at least 25 lbs. 
 

Ranch/Farm Hand 
 
Job Summary 
 
Responsibility can vary from a farm to a ranch worker, but both careers involve the daily duties 
and routines of running a working ranch or farm. Your responsibilities can range from using and 
maintaining equipment, tools, and machinery. You’ll also care for farm animals and/or livestock, 
such as feeding, moving to different grazing pastures, production and harvesting of crops, and 
repair to fences or various farm structures. Some positions may require requisitions to your 
supervisor for equipment, supplies, and notifying of any abnormalities or issues that arise.  
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Requirements 
 

• High School or degree preferred 

• Agricultural background 1-5 years, preference and topic depends on the farm type 

• Specific knowledge of livestock or crops or both depending on the farm 

• Lift at least 100 lbs. 
 

Farmer/Farm Manager/Ranch Manager  
 

Job Summary 
 

Manage farm, ranch, greenhouses, and other agricultural production organizations. Farmers are 
in-volved in planting, cultivating, performing post-harvest duties, overseeing livestock, and 
supervising farm labor depending on the type of farm. 

 
Requirements 

 

• Agricultural background 1 and more years, preference and topic depend on the farm 
type 

• Specific knowledge of livestock or crops or both depending on the farm 

• Operation of farm equipment 

• Communication and written skills 

• Lift at least 75 lbs. 
 

Agronomy Operations Manager 
 

Job Summary 
 

• Manage daily operations of the facility 

• Responsible for accurate application of fertilizer and/or chemicals 

• Maintains and repairs equipment according to maintenance schedule, policies, and 
procedures 

• Communicates with fellow managers and staff to assure safe, accurate quality, 
efficient and timely application 

• Works in any area of operation or production as assigned 

• Interacts with customers in a professional manner 

• Supervises drivers in product transfer operations 

• Works safely following safety rules, regulations, and PPE requirements. 

• Exhibits attitude and actions consistent with policies 

• Attention to detail and a strong sense of ownership in his/her work and application 
equipment used  

 
Basic Qualifications 

 

• High School Diploma or equivalent applicable work experience 

• Possess or ability to obtain CDL 

• Good driving record 

• Ability to lift 75 lbs. 

• Willing to work other duties as assigned by the supervisor  
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Preferred Qualifications 

 

• Farming background 

• Application experience 
 

Dairy Herdsman 
 
Job Summary  
 
Duties will include breeding, herd health, and overall performance of the herd. The Herdsman is 
re-sponsible for the day-to-day operations of the farm. Duties include pasture and feed 
management, animal health, milk production, and quality, staff management, reproductive 
management, farm maintenance, and other duties as required for the effective management of 
the farm.  
 
Key Skills and Abilities 
 

• Observational of herd health and behavior 

• Vaccination experience 

• Calving knowledge 

• Knowledge to handle cattle 

• Computer literacy 

• Operate skid loaders 
 
Basic Qualifications 
 

• Ag training 

• Herd health experience 

• Breeding experience 

• Equipment operation/maintenance experience 

• Crop/forage experience 
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Grading 

 

Grading System 
 
Letter Grade Assignment 
 
Final grades assigned for this course are on a scale accounted for, by the percent of total points 
earned as follows: 
 

Letter Grade Percentage Performance 

A 90 – 100% Excellent Work 

B 80 – 89% Good Work 

C 70 – 79% Average Work 

D 60 – 69% Poor Work 

F 0 – 59% Failing Work 

 

Course Policies 
 
Assignments are to be submitted by the given deadline, or permission must be requested before 
the due date. All discussion assignments must be completed by the due date. Missing 
assignments will lower your overall grade in the class. Students must be able to perform good 
work without being a hazard to pass with a SAVE certificate. 
 

Academic Honesty Policy & Procedures 

 
Academic honesty is a cornerstone of the educational community; therefore, students are 
expected to understand the standards of academic honesty as they pertain to students’ 
behavior in the classroom. 
 

Plagiarism 
 
It is pertinent for students to acknowledge sources that are used for completing classroom 
assignments. Plagiarism is a form of academic dishonesty. Students suspected of plagiarism 
are subject to expulsion from the SAVE program. 
 
Plagiarism may be any one of the following: 
 

1. Verbatim copying without proper documentation of the source(s). 
2. Representing, intentionally or unintentionally, the words or ideas of another as one's 

work without correctly acknowledging the source. 
3. Paraphrasing without proper documentation of the source(s). If students have any 

questions about these forms of plagiarism or about an assignment they are preparing, 
they should ask their instructor for clarification rather than unintentional plagiarism. 
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Cheating 
 
Students need to act in an honest and trustworthy manner. Work performed on exams must rep-
resent your work, knowledge, and experience. Students must follow the classroom rules 
established by the instructor. Students suspected of cheating are subject to expulsion from the 
SAVE program.  
 
Cheating may be any one of the following: 
 

1. Looking at or procuring information from any unauthorized sources or another student’s 
work during an exam, or from any work that will be graded or given points. 

2. Changing any part of a returned graded test or report and resubmitting it like an original 
work to be re-graded. 

3. Presenting the work of another as one’s own for a grade or points. 
4. Knowingly assisting another student in cheating. This list is not all-inclusive is not meant 

to limit the definition of cheating to these items mentioned. 
 

Consequences of Academic Dishonesty  
 
The disciplinary action for cheating or plagiarism is up to the instructor. The instructor may 
select one or more of the following options: 
 

1. Issue an oral or written notification and warn the student that further acts of this sort will 
result in additional disciplinary action. 

2. Issue an “NP” or a failing grade (“F”) or “0” for the assignment in question. 
3. Refer the student to the President for Student Services for disciplinary action.  

 

Attendance Policy  
 
Attendance is required. If you cannot attend a class, it is a courtesy to inform your instructor in 
advance. Excessive unexcused absence will result in a recommendation to withdraw from the 
course. Be on time for class, do not leave the class while it is in progress for reasons other than 
confirmed emergencies, turn cell phones on silent, be respectful of others’ viewpoints even if 
you disagree with them, and dress appropriately for activities. 
 
An absence is excused if: You are under a doctor’s care (documentation required) or legitimate 
emergency. Contact the instructor to explain a tardy as soon as possible if not ahead of time. 
Penalties will result if excessive unexcused absences occur. 
 
Measure class participation based on the following criteria: arriving to class on time, paying 
attention during short lectures; attentive watching, and listening to screenings of films, songs, or 
other media; respectful listening when instructors or your peers are speaking.  
 

Technology Policies  
 
Some instructors welcome the use of laptops and other devices for course-related activities 
such as: taking notes or looking up information pertinent to the course. Other instructors ex-
press concern that students are using these devices for non-course-related activities that dis-
tract them from paying attention during class. Technology in the classroom is not to be used for 
recreational or communicative purposes unless permitted by the instructor at that moment. 
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Resources for Students 
  
Disability resources: If you have a disability that requires accommodation, please speak with the 
instructor or call Shari Lagrange-Aulich at 785-770-5225. SAVE staff will determine appropriate 
accommodations and will work with your instructor to make sure these are available to you. 
Writing assistance: For additional help on your writing, utilize online resources such as spell 
check or free version of Grammarly. For writing assistance or questions, instructors may provide 
useful advice.  
 

Admissions  

 
Selection is based on a comprehensive review of all information - both academic and personal - 
presented in the application. All applications are read twice, in their entirety. After independently 
reading and analyzing a file, the reader determines a pass or fail score that is the basis upon 
which the student is ultimately admitted or denied.  
 
The admission review reflects the readers’ thoughtful consideration of the full spectrum of the 
applicant’s qualifications, based on all evidence provided in the application, and viewed in the 
context of the applicant’s academic and personal circumstances and the overall strength of the 
SAVE applicant pool. Admissions requirements consist of: 
 

1. The applicant’s full record of achievement in college preparatory work in high 
school. High school proof of completion or GED score must be provided.  

2. Ability to relocate in Manhattan, Kansas to attend training. 
3. Honorably discharged or in similar standing. 
4. Personal qualities of the applicant. 
5. May be waived if charged, but not convicted of a felony. 

 

 
Entrance Requirements  

 
Prospective students are encouraged to review this catalog prior to signing the Enrollment 
Agreement. 
 
SAVE reserves the right to reject applicants and/or rescind eligibility for an applicant to begin 
classes if all general and selective admissions requirements are not successfully completed 
within the required timeframe. 
 
Admission to any one program does not automatically qualify a student for admission into any 
other program. If a student wishes to apply to another program in the future, the individual must 
independently meet all the admission requirements in place for that program at the time of the 
future enrollment. The student will also be subject to all selection procedures in place for 
admittance into the other program. 
 

General Admissions Requirements  
 
The following items must be successfully completed prior to enrollment and prior to being 
eligible to sit in class: 
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• Completion of all admissions documentation, including but not limited to the Enrollment 
Agreement and disclosures. 

• Completion and passage of applicable entrance assessments. 

• Acceptable proof of graduation from an institution providing secondary education or the 
equivalent of such graduation. A valid institution is one that is recognized as a provider 
of education by the U.S. Department of Education. 

 
Not required, but highly recommended: Campus tour  

 
Acceptable documentation of high school graduation or GED Scores must be received by the 
organization prior to the student’s first scheduled class of the program. It is the student’s 
responsibility to provide acceptable documentation of high school graduation or its 
equivalency, as well as any additional documentation that may be necessary. Any student who 
does not pro-vide valid documentation within this timeframe will be unregistered from all classes 
and his or her program of study. 

 
Prospective students may be conditionally accepted contingent upon satisfaction of all 
admission requirements and receipt of supporting documentation no later than the first 
scheduled day of class. 

 

• Admission to the Servicemember Agricultural Vocation Education Farm is open to all 
applicants who will be 18 years of age at the time their program begins (as 
applicable). Applicants under the age of 18 will not be admitted. 

• All applicants must be citizens, permanent residents, or eligible non-citizens of the 
Unit-ed States. Documentation of eligibility status may be required. 

• A health certificate, immunization records, and the results of certain tests may be re-
quired for some programs. 

• Applicants must be able to read, speak, and write English. 
 

Social Security Number 
 
Applicants for admission must possess a valid social security number. Documentation must be 
provided upon request. A valid social security number is required to be registered and/or 
certified by appropriate boards. Other documents may be required by some licensing agencies. 
 

International Students 

 
Applicants indicating that they have graduated from a foreign high school and have the 
equivalent of a U.S. secondary education must present original credentials (diploma, transcript, 
etc.). In addition, documentation from foreign countries must be translated and certified to be at 
least the equivalent of a U.S. high school diploma. 
 

Foreign Transcripts 
 
Coursework taken at a foreign institution (excluding secondary school documents in English and 
are recognized by the U.S. Department of Education) must be evaluated for equivalence to 
coursework taken in a United States institution. SAVE only accepts the evaluations of foreign 
coursework conducted by agencies, approved by the National Association of Credential 
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Evaluation Services (NACES) or Association of International Credential Evaluators, Inc. (AICE), 
which results in a fee for applicants directly for these services. 
 

Document Integrity 
 
Any forged/altered academic document, foreign or domestic, submitted by a prospective student 
will be retained as property of the organization and will not be returned to the prospective 
student. The student will not be considered for admission. If a student is currently attending, and 
the Organization becomes aware of a forged credential, the following applies: 
 

• If the forged document were used to admit the student, and the absence of that 
credential would make the student inadmissible, the student will be dismissed from the 
program with no earned credits awarded; or 

• If the forged document was used to gain transfer credit, the student will be dismissed 
from the program and any transfer credit already awarded from the forged credential will 
be removed.  

 

Personal Interview 
 
The organization requires a personal interview with each applicant prior to acceptance into any 
program. The organization encourages parents or spouses to attend the interview. This gives 
applicants and their families the opportunity to see the facilities and equipment and to ask 
specific questions relating to the program, the curriculum, and career training being considered. 
The personal interview gives SAVE the opportunity to meet prospective students and evaluate 
their qualifications and aptitude. Certain programs may also require an interview with a 
partnering company prior to the opportunity. 
 

Acceptance by the Organization 
 
For Apiary programs, available seats are filled on a first-come-first-serve basis once all entrance 
requirements have been fulfilled. For all other programs, once all entrance requirements have 
been completed, the applicants will be placed on a waitlist.  
 

Waitlist 
 
SAVE limits the number of students who are accepted for admission to its programs to maintain 
optimum faculty to student ratios and ensure appropriate clinical opportunity for all students. 
Once all applicants are processed, those placed on the waitlist will be ranked using a rubric. 
The rubric is a points-based assessment, with points awarded based on applicant success in 
the following components: Veteran status, disability status, field of study, clinical entrance 
assessment, interview with department personnel, and financial readiness.  
 

Alternates 
 
Depending on circumstances, students may be conditionally accepted into certain programs as 
an Alternate Student. Alternates are chosen based on the rank order of the waitlist. Waitlist 
applicants selected as an alternate must attend orientation and all classes scheduled in the first 
seven calendar days. Alternates are subject to the requirements of the organization catalog, 
including attendance, behavior, dress code, and classroom assignments.  
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Distance Education  
 
Currently, SAVE does not offer any distance education courses. It is a requirement for students 
to be present to conduct hands-on training as part of the program curriculum. 
 

Student Orientation 
 
Prior to beginning classes, all new students must attend orientation. Orientation will facilitate a 
successful transition into SAVE; therefore, attendance for new students is required regardless of 
prior college experience. At orientation, students will be acquainted with the administrative staff, 
faculty, and peers. The administrative departments explain ways in which they assist students 
and clarify students’ rights and responsibilities. In the event a student is unable to attend 
orientation, Student Affairs will meet with the student during the first week of class to ensure all 
relevant information is reviewed with the student.  
 

Readmission 

 
It is SAVE’s policy to encourage previously withdrawn students to return to school to complete 
their education. Students must meet all entrance requirements in place at the time of 
readmission. The reentry process requires review and approval of the student’s financial status, 
financial aid eligibility (if applicable), completion of enrollment agreement, collection and review 
of official transcripts, as well as prior academic performance and any other documentation 
required by the program the student is reentering. Students may be required to demonstrate 
skill competency prior to read mission. Readmission is contingent upon space availability and 
requires final approval of the Organization’s CEO/President. Returning students will be enrolled 
into the program curriculum in place at time of reentry; exceptions may apply for students who 
are withdrawn in good standing. 
 
Students who are dismissed from the program are not eligible for readmission. Under certain 
conditions, students may be required to complete and pass a drug screening, at their expense, 
prior to readmission as outlined in the Drug Screening section of this catalog. 
 

Criminal Background Check 

 
It is SAVE’s policy to ensure that enrolling students are aware of the potential effect and 
consequences of past criminal behaviors. 
 
Employers or state/national licensing agencies have requirements that could prevent a student 
from completing the program or finding employment in the student’s chosen field. Consent to 
perform a criminal background check must be completed and received as part of the admission 
process. Results will be evaluated immediately upon receipt, but no later than the add/drop 
period. Convictions, guilty of pleas or nolo contendere pleas for certain drug-related, fraud-
based, or other serious crimes will disqualify a prospective student from remaining actively 
enrolled: she/he will be unregistered from all courses and the Organization without incurring 
academic or financial penalty. A listing of the specific offenses that are considered can be 
obtained from SAVE. 
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If a potential applicant believes that the results of the background check are incorrect, the 
organization will provide the student with the contact information to appeal the organization’s 
decision. However, the applicant process will not move forward until the appeal is complete, and 
the student may need to reapply for a future class if the appeal is accepted. 
 
Many states, employers, and agencies impose restrictions on the employment, registration, li-
censure, or certification of workers with certain criminal convictions. Facilities and institutions 
that accept SAVE students may require an additional criminal and/or personal background 
check and may reject a student based on criteria different from those applied to the student 
during the enrollment process. 
 
Additionally, some agencies and employers may require candidates to submit to a drug 
screening test. Students with criminal records that include felonies or misdemeanors (including 
those that are drug-related) or personal background issues such as bankruptcy might not be 
accepted by these agencies for employment following completion of the program. Employment 
decisions are outside of the control of SAVE. SAVE cannot guarantee job placements for 
individuals with criminal, drug-related, or personal background histories that preclude from 
working in a professional setting. 
 
Applicants who have questions regarding how these issues may affect their potential future 
employment should discuss this matter with a SAVE official prior to beginning their program. 
 

Drug Screening 

 
SAVE reserves the right to conduct random drug screening at any time through the program. 
Drug screening results are confidential and are evaluated on a pass/fail basis. Students failing 
the screening will immediately be withdrawn from the program. A student may request a retest 
at his or her own expense if s/he believes the screening resulted in a false positive. The re-
screening must consist of an observed urine test within 24 hours at the facility directed by 
SAVE. If the retest is negative the student may remain in school. If the results of the retest are 
diluted, adulterated, and/or substituted reading, it will be considered “flagged” and will be 
considered a failed test. 
 
A student withdrawn for a failed drug screening has one opportunity to be eligible to apply for 
readmission into the school and program of study under the following conditions: Prior to read-
mission, a drug screening must be taken at the direction of SAVE and paid for by the student. If 
the drug screening is negative and the student meets all conditions of the Readmission section 
of this catalog, then the student will be approved to reenter into the program. If the drug 
screening is positive, the student will be prohibited from reentering the program at any time in 
the future. Any subsequent violation of the drug policy after readmission will result in immediate 
dis-missal. 
 
Students should be advised that SAVE is governed by federal law in matters regarding the pos-
session and use of controlled or illegal substances. As referenced in the Drug & Alcohol Abuse 
Policy outlined in this catalog, the possession or use of amphetamines, cocaine, marijuana, 
opiates, and phencyclidine are illegal under federal law. 
Students and employees are reminded that unlawful possession, distribution or use of illicit 
drugs or alcohol may subject individuals to criminal prosecution. SAVE will refer violations of 
prescribed conduct to appropriate authorities for prosecution. Federal and state sanctions for 
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illegal possession of controlled substances range from up to but not limited to four years’ 
imprisonment and up to and not limited to $20,000 in fines for each offense. 
 
Any person who drives while under the influence of alcohol may have his or her driver’s license 
suspended or revoked and immediately be removed from the program. The term “controlled 
substance” as used in this policy means any narcotic drug, hallucinogenic drug, amphetamine, 
barbiturate, marijuana or any other controlled substance, as defined in Schedules I through V of 
Section 202 of the Controlled Substances Act, 21 U.S.C. 182, and as further defined by 
regulation 21 CFR 1208.01 et sew. The term does not include the use of a controlled substance 
pursuant to a valid prescription or other use authorized by law. 
 

Disclosure Concerning Arbitration and Class Action Waiver 

 
As part of your enrollment into SAVE programs, you will be required to sign an arbitration 
agreement and class action waiver, which are defined as follows: 
 
Arbitration, a form of alternative dispute resolution, is a way to resolve disputes outside the 
courts. The dispute will be decided by one or more persons (the ‘arbitrators’, ‘arbiters’ or ‘arbitral 
tribunal’), which renders that ‘arbitration award’. An arbitration award is legally binding on both 
sides and enforceable in the courts. A pre-dispute arbitration agreement requires a person to 
obtain relief through arbitration instead of seeking relief through litigation in the courts. A class 
action waiver prevents an individual from bringing or participating in a class action. 
 
A class action, also known as a class action lawsuit, class suit, or representative action, is a 
type of lawsuit where one of the parties is a group of people who are represented collectively by 
a member of that group. 
 
In addition, SAVE cannot require that the borrower participate in arbitration, nor in any internal 
dispute resolution process, prior to the borrower’s filing of a defense to repayment claim with the 
U.S. Department of Education under 34 C.F.R. § 685.206(e); SAVE cannot in any way require 
that a student limit, waive, or relinquish their ability to pursue filing a borrower defense claim 
with the U.S. Department of Education under 34 C.F.R. § 685.206(e); and, if any arbitration is 
ultimately undertaken pursuant to a pre-dispute arbitration agreement, the period of that 
arbitration tolls the limitations period for filing a borrower defense to repayment application or 
claim with the U.S. Department of Education under 34 C.F.R. § 685.206(e)(6)(ii). 
 

Articulation in Partnership for SAVE 

 
SAVE is proud to partner with a growing list of other institutions of higher education. Articulation 
partners allow students to continue pursuing their education by transferring credits earned at 
SAVE partner. Transfer of credit and program availability varies by each articulation partner.  
 

Articulation Agreements 
 
None 
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Veterans Administration Students 

 
Students applying for veteran’s benefits must report to all previous education and training. The 
school will evaluate any previous post-secondary transcripts to determine appropriate credit. 
The veteran and Veterans Administration will be notified of any reduction in training time or 
tuition. 
 

Financial Information 

 

Financing Requirements 
 
All students must have a financing package on file no later than the seventh calendar day of the 
first term. SAVE reserves the right to withdraw at any time any student who fails to complete 
their individual financing requirements or make timely payments.  
 

Cancellation and Refund 
 
Student’s Right to Cancel 
 
Applicants or students may cancel or terminate their enrollment at any time, before or during 
their training. Applicants or students should notify SAVE’s CEO/President of their intent to 
cancel or withdraw either in person, via telephone, email, or in writing. All monies will be 
refunded if SAVE does not accept the applicant if the student cancels within three (3) business 
days (excluding Saturdays, Sundays, and holidays) after signing the Enrollment Agreement and 
making an initial payment. Cancellation after the third (3rd) business day, but before that first 
class, will result in a refund of all monies paid, except for the application fee. If notice of 
cancellation is received, refunds will be paid by SAVE within 30 days. After the expiration of the 
cancellation period, SAVE is entitled to retain the application fee. 
 
Students who have not visited SAVE prior to enrollment will have the opportunity to withdraw 
without penalty within three (3) days following either attendance at a regularly scheduled 
orientation or following a tour of SAVE and inspection of the equipment. 
 

Student’s Right to Withdraw 

 
The Organization’s policy for determining the Student’s withdrawal date is the earlier of (A) the 
date the student notifies SAVE of his or her withdrawal or the date specified by the Student or 
(B) the last recorded date of training attendance by the student, as documented by SAVE, if the 
Student stops attending training without notifying SAVE or (C) the date the student violates 
published SAVE policy that provide for the Student being withdrawn. 
 
The Student’s start date through the last date of attendance will determine the percentage of 
program completion, and the applicable percentage will be applied to the formula used in the 
refund calculation as stated below. 
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Refund Policy 

 
Refunds are made for a student who withdraws or is withdrawn from the program prior to the 
completion of his/her program and are based on the tuition billed for payment period or period of 
enrollment in which the Student withdraws, according to the Refund Calculation set forth below. 
Refunds will be based on the total charge incurred by the Student at the time of withdrawal, not 
the amount the Student has actually paid. The date from which refunds will be determined is the 
last date of recorded attendance. Refunds will be made within 45 calendars of the notification of 
an official withdrawal or date determination of withdrawal by SAVE. SAVE does not refund 
charges for books issued to the Student unless the books are re-turned in new and unused 
condition within 14 calendar days following the date of receipt or Stu-dent withdrawal. Credit 
balances due to the Student of less than $5 will not be refunded unless requested by the 
Student. 
 

Refund Calculation 
 
The schedule of refunds for students who withdraw after starting school, or are dismissed by 
SAVE, will be computed as follows: 
 

• If a first-time student (one who has not previously attended training with SAVE) with-
draws within the first twenty-one (21) calendar days of his or her program of study, no 
tuition charges will be incurred. 

• If a student withdraws after the first twenty-one (21) calendar days, but prior to the 60 
percent point of the period of enrollment or payment period for which he or she has been 
charged, the Student shall be entitled to a pro rata refund of the tuition charged for the 
period of enrollment or payment period. 

• If a student withdraws after the 60 percent point of the period of enrollment or payment 
period for which he or she has been charged, the Student shall be obligated for the 
tuition charge for the entire period of enrollment or payment period and not entitled to 
any refund. 

 

Student Notification Regarding Withdrawal and Refunds  
 
A $100.00 administrative fee will be assessed to any withdrawn student eight days after their 
attendance. 
 
In case of prolonged illness or accident, death in the family, or other circumstances that make it 
impractical to complete the program, SAVE shall make a settlement that is reasonable and fair 
to both parties. 
 
Students may repeat a course. If the Student should withdraw from the program for any reason, 
based on the refund policy, the hours or weeks in attendance for repeating a course, depending 
on the program, will be used in the program completion percentage calculation in determining 
the Student’s financial obligation to SAVE. 
 
If any portion of your tuition was paid from the proceeds of a loan, the refund will be sent to the 
lender or the agency that guaranteed the loan. Any amount in excess of the unpaid balance of 
the loan will be used to repay a federal/state/private student financial aid program from which 
you received benefits, in proportion to the amount of the benefits received. Any remaining 



30 
 

amount greater than $5.00 will be paid to you. If there is a balance due, you will be responsible 
for paying that amount.  

 
Financial Aid Office 

 
Financial Aid resources are available to all students. Financial Aid staff members assist 
students in determining individual eligibility for the various aid programs and in completing the 
necessary applications and paperwork. To receive federal financial assistance, students must 
maintain satisfactory academic progress toward completion of their program as outlined in the 
SAVE cata-log. The Financial Aid Office is responsible for monitoring each student’s academic 
progress to ensure continued eligibility. 
 

Student Responsibilities 

 
• Students must promptly return all required applications and paperwork to the Financial 

Aid Office. 

• If the Financial Aid Office needs to see a student, the office will contact the student 
personally. It is the student’s responsibility to see Financial Aid when notified. 

• Each student who receives a student loan is required to complete entrance and exit 
counseling. The Financial Aid Office will notify each student when these sessions are 
scheduled. If a student misses a session, it is the student’s responsibility to contact the 
Financial Aid Office to reschedule a date. 

• If a student obtains a loan to pay for an educational program, the student will be 
responsible for repaying the full amount of the loan plus interest, less the amount of any 
refund. 

 

Financial Aid  
 
SAVE participates in the United States Department of Education’s Federal Student Assistance 
programs. These programs are available for those who qualify. 
 

Federal Pell Grant  
 
The Federal Pell Grant is a grant for students who qualify under the federal financial need 
guidelines. Application is made through the Free Application for Federal Student Aid (FAFSA).  
 

Federal Supplemental Educational Opportunity Grant (FSEOG) 
 
The FSEOG is a grant that SAVE awards to students based on financial need and the 
availability of funds. Application is made through the Free Application for Federal Student Aid 
(FAFSA). 
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Federal Subsidized and Unsubsidized Loans 
 
Subsidized and Unsubsidized Loans are low-interest loans made by the U.S. Department of 
Education. See Financial Aid for details.  
 

Default 
 
If you received a loan guaranteed by the federal or state government and you default on the 
loan, both of the following may occur: 
 

1. The federal or state government or a loan guarantee agency may take action against 
you, including applying and income tax refund to which the person is entitled to reduce 
the balance owed on the loan. 

2. You may not be eligible for any other federal student financial aid at another institution or 
other government assistance until the loan is repaid. 

 

Other Aid 
 
SAVE provides limited options to students who require funding beyond their federal eligibility.  
 

Prior Credit Evaluation  
 
All official college transcripts need to be submitted for evaluation for prior credit by the 4th week 
of training. 
 

Veterans Benefits and Transition Act of 2018 
 
In accordance with Title 38 US Code subsection (e), SAVE adopts the following additional 
provisions for any students using U.S. Department of Veterans Affairs (VA) Post 9/11 G.I. Bill 
(Ch. 33) or Vocational Rehabilitation & Employment (Ch. 31) benefits, while payment to SAVE is 
pending from the VA, SAVE will not: 
 

• Prevent the student’s enrollment; 

• Assess a late penalty fee to the student; 

• Require the student to secure alternative or additional funding; 

• Deny the student access to any resources (access to classes, libraries, or other 
institutional facilities) available to other students who have satisfied their tuition and fee 
bills to the institution.  

 
However, to qualify for this provision, such students may be required to: 
 

• Produce the VA Certificate of Eligibility (COE) by the first day of training; 

• Provide a written request to be certified; 

• Provide additional information needed to properly certify the enrollment as described in 
other SAVE policies  
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Partnership Agreements 
 
SAVE participates in business and agency agreements with outside organizations. Enrollment 
pursuant to these agreements is contingent on the student meeting and maintaining eligibility as 
defined in individual agreements. 
 
Any student who originally enrolled with a partnership agreement will need to reverify eligibility 
to return if he or she is withdrawn from the program. 
 

Education Costs 

 
A schedule of the total educational costs is in the current addendum to this catalog. SAVE will 
assist students in developing financial plans to pay for their education through a combination of 
student or family contributions, financial aid (if eligible), and finance plans. All students must 
sign a Retail Installment Contract for direct educational costs not covered by an agency funding. 
All payments are the full responsibility of the student and are payable as stated in the student’s 
Enrollment Agreement and retail installment contract if applicable. 
 
Students may be required to make monthly payments while attending school. Payment amounts 
are based upon the program in which the student is enrolled and the amount of financial aid the 
student may be receiving.  
 
Any change in financial situation that may affect a student’s financial aid or ability to make 
scheduled payments must be discussed with the Financial Aid Office and the Administration 
Office. Failure to keep all payments current may result in withdrawal from SAVE. 
 

Refund Procedures for Non-Title IV Financial Assistance 
 
Refunds for state aid programs and applicable third-party funding agencies (e.g., Veterans 
Administration, WIA, etc.) will be calculated as stated in the Cancellation & Refund provision 
published in this catalog and in the student’s Enrollment Agreement. Any state or third-party 
funding agency refund due will be calculated based on the agency contract or guidelines. 
 

Veterans Administration  
 
VA students attending this facility will be given a pro rata refund which is prorated on a daily 
basis. The exact proration will be determined on the ratio of the number of days of instruction 
completed by the veteran/VA student to the total number of instructional days in the course. In 
the event that the veteran/VA student fails to enter the course or withdraws or is discontinued 
there from at any time prior to completion of the course, the unused portion of the tuition, fees 
and other charges paid by the individual shall be refunded promptly, within 40 days. Registration 
fee above $10 is subject to proration. 
 
VA students will not be required to apply for this refund; it will be made when the school 
becomes aware of the individual’s failure to enter the course, withdrawal or other 
discontinuance there from. If this institution ever applies a more favorable refund policy for the 
general student population it shall be applied to veterans/VA students as well. 
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Student Information & Affairs 
 
Canceled Class Policy 
 
When a scheduled class is canceled for unforeseen reasons (e.g., inclement weather, power 
outage, etc.), the class will be made up before the end of the term in which the cancellation 
occurred. If students are unable to attend the rescheduled class, they will be marked absent, 
and the Student Attendance Policy will apply. 
 

Graduate Employment 
 
SAVE will make every attempt to assist students in their career search throughout and upon 
successful completion of studies by offering information on career opportunities, temporary 
assignments, and guidance in interviewing techniques. 
 
SAVE does not guarantee employment for its graduates. Graduates are considered to be 
partners with SAVE in their career search. Graduates are expected to maintain consistent 
communication with the SAVE administration during their job search. This procedure keeps 
SAVE in-formed of a graduate’s employment status and allows SAVE to keep the graduate 
current with career opportunities. 
 

Drug & Alcohol Abuse Policy 
 
SAVE supports and endorses the Federal Drug-Free Workplace Act of 1988 and the Drug-Free 
Schools and Communities Act amendments of 1989. 
 
The unlawful manufacturing, distribution, dispensation, possession, or use of alcohol, marijuana, 
or any controlled substance by an employee or student on SAVE property or as part of any 
SAVE activity is prohibited. Any student or employee of SAVE found to be using, possessing, 
manufacturing, or distributing alcohol, marijuana, or any controlled substances in violation of the 
law on SAVE property or at SAVE events shall be subject to disciplinary action. For employees, 
SAVE will take appropriate personnel action for such infractions, up to and including dismissal. 
Students who violate this policy will be dismissed and are not eligible for readmission. 
 
For purposes of this policy, “conviction” means a finding of guilt (including a plea of nolo 
contendere) or imposition of sentence or both by any judicial body charged with the 
responsibility of the federal or state criminal drug statutes. 

 
Health Risks  
 
Abuse of alcohol and use of drugs is harmful to one’s physical, mental, and social well-being. 
With excessive drug use, life becomes centered on drugs to exclusion of health, work, school, 
family, and general well-being. Accidents and injuries are more likely to occur if alcohol and 
drugs are used. Alcohol and drug users can lose resistance to disease and destroy one’s 
health. Increasing tolerance development by the user complicates the effects of drug use. This 
tolerance may be psychological, physiological, or both and may lead to greater danger of 
overdose. 
 
Alcoholism takes a toll on personal finances, health, social relationships, and families. Abuse of 
alcohol or use of drugs may cause an individual driving a motor vehicle or operating farm 



34 
 

equipment to injure himself or herself or others and may subject the person to criminal 
prosecution. 
 
The following summarizes the effects and dangers of the major categories of drugs:  
 
Amphetamines: Physical dependency, heart problems, infections, malnutrition, and death may 
result from continued high doses of amphetamines. 
 
Narcotics: Chronic use of narcotics can cause lung damage, convulsions, respiratory paralysis, 
and death. 
 
Depressants: These drugs, such as tranquilizers and alcohol, can produce slowed reactions, 
slowed heart rate, damage to the liver and heart, respiratory arrest, convulsions, and accidental 
overdoses. 
 
Hallucinogens: These drugs may cause psychosis, convulsions, coma, and psychological de-
pendency.  
 
Students suspected of abusing substances are subject to expulsion from the SAVE pro-
gram.  
 

Counseling, Treatment, or Rehabilitation Programs 
 
SAVE maintains a partnership with Konza Prairie Medical Center to assist employees and 
students seeking alcohol and drug counseling and treatment. Employees and students who 
have a substance-dependency problem are strongly encouraged to obtain counseling and 
treatment. Anyone seeking additional information about health problems and treatment related 
to alcohol and drug problems can contact SAVE Operation. Re-quests for assistance will be 
held in complete confidentiality and will be provided on a need-to-know basis only. 
 

Penalties  
 
A student suspected of the possession, sale, manufacture, use, or distribution of a controlled 
substance, may be suspended from the student’s program of study during the investigation and 
may become ineligible for continued participation. If convicted, the student’s relationship with 
SAVE will be terminated, and the student may lose the ability to participate in the Student 
Assistance Programs. 
A student who violates any provision of this policy shall be subject to appropriate disciplinary 
action to include dismissal from SAVE. A student who is dismissed is not eligible for 
readmission. 
 
In addition, any student or employee who violates the standards of conduct as set forth in this 
policy may be subject to referral for prosecution. 
 

Safety and farm equipment safety 

 
Agriculture ranks among the most hazardous industries. Farmers are at very high risk for fatal 
and nonfatal injuries; and farming is one of the few industries in which family members (who of-
ten share the work and live on the premises) are also at risk for fatal and nonfatal injuries. 
(NIOSH source) Never operate at excessive speeds for the terrain, visibility, or beyond your 
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experience level. Never do wheelies, jumps or stunts. Do not drive while under the influence of 
anything that might impair your driving abilities, such as alcohol, drugs, or fatigue. 

 
Livestock Handling  
 
When working on a farm, bad safety practices in routines are dangerous. Gentle Guidance 
Cattle are animals with a herding instinct, which means they will follow the behavior and 
movement a dominant leader demonstrates. 
 

Transporting Equipment 
 
It is very important to be aware of basic safety procedures and precautions to follow when trans-
porting farm equipment on rural roads. 
 

Driving Farm Vehicles on Rural Roads  
 
Navigating rural roads with a wide load of farm equipment can sometimes be dangerous. Roads 
are often very narrow; lanes aren’t always marked and are usually poorly lit. Farm equipment 
operators need to be sure that the SMV symbol is prominently displayed on slow moving 
vehicles and can be easily seen. It is also extremely important that your vehicle is equipped with 
proper rear view mirrors that can see behind and around your wide vehicle or the machine in 
tow. One of the most common road accidents that occur with farm vehicles is when the driver 
makes a left-hand turn and cannot see a vehicle attempting to pass.  
 

Good Practices 

 
• All safety courses are given by the directed instructors for in-depth information  

o Instructor information is required to be followed to participate in the hands-on 
training SAVE provides. Neglecting instructor safety directions will result in 
penalty and possible removal from SAVE. 

• Students must wear appropriate clothing during hands-on training and utilize the correct 
safety gear and helmets when necessary. 

• Washing after handling chemicals is required for student safety. 

• Electrical safety precautions are required on the farm. 
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Policies of conduct Student Code of Conduct 
 
An offense related to a person is committed when a student:  
 

1. Intentionally or knowingly and without authority or consent limits or restricts the freedom 
of a person to move about in a lawful manner. 

2. Threatens (by any means), intimidates, or uses physical or sexual force in a manner that 
endangers the health or safety of another person or which reasonably causes another 
person to be fearful of physical or emotional harm. 

3. Intentionally harasses another person. Harassment includes, but is not limited to, 
impeding another persistently or wronging or bothering another persistently. 

4. Engages in any activity related to other persons which is prohibited by law or court order. 
 
SAVE is committed to maintaining a working and learning environment that is free from 
discrimination and harassment and remains safe and welcoming for people of all 
backgrounds, identities, and communities. 
 
Students suspected of violating the student code conduct are subject to expulsion 
from the SAVE program. 
 

Offenses Related to Property  
 
An offense related to property is committed when a student: 
 

1. Knowingly and without consent or authorization possesses, removes, uses, 
misappropriates, or sells the property or services of another person or of SAVE. 

2. Intentionally or negligently damages or destroys property owned or in the possession 
of another person or of SAVE. 

3. Obtains the property of another person by misrepresentation or deceptive means. 
4. Enters or uses the facilities or property of another person or SAVE without consent 

or authorization. 
5. Commits a computer-related offense, including, but not limited to, use of a Concorde 

computer to access graphically prurient or sexually explicit images of persons and/or 
children. Students suspected of violating offenses related to property are subject to 
expulsion from the SAVE program. 

 

Offenses Related to Welfare, Health, and Safety  
 
An offense related to welfare, health or safety is committed when a student: 
 

1. Uses, possesses, or manufactures, without SAVE authorization, firearms, 
explosives, weapons, unregistered fireworks, illegal chemical or biological agents 
or other dangerous articles or substances injurious to persons or property. 

2. Falsely reports a fire, activates emergency warning equipment, or communicates 
false information regarding the existence of explosives or hazardous materials on 
SAVE property. 

3. Abuses, removes, or damages fire and safety equipment or fails to vacate a 
building or facility when a fire alarm is activated. 

4. Fails to leave a building, streets, walks, driveways or other facilities of SAVE 
when directed to do so by an official of the campus having just cause to so order. 
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5. Uses, possesses, distributes, sells, purchases or is under the influence of 
alcohol, narcotics, hallucinogens, dangerous drugs, or controlled substances. 
Students suspected of violating offenses related to welfare, health, and safety 
are subject to expulsion from the SAVE program. 

 

Sexual Harassment  
 
The prevention and elimination of sexual harassment is of special concern to SAVE. 
Sexual harassment includes: 
 

• Physical assaults or physical conduct that is sexual in nature; 

• Unwelcome sexual advances or comments or requests for sex or sexual 
activities, regardless of whether they are based on promises or threats; 

• Sexual displays or publications such as calendars, cartoons, or graffiti; 

• Other verbal or physical conduct of a sexual nature that has the purpose or 
effect of interfering with an individual’s work or academic performance or 
creating an intimidating, hostile, or offensive work and learning environment; 
or 

• Retaliation for complaints of harassment. SAVE regards all such pervasive 
conduct as creating a hostile and offensive work and learning environment in 
violation of this policy. Examples of sexual harassment include sexual 
propositions, sexual innuendo, sexually suggestive comments, sexually 
oriented “kidding,” “teasing” or “practical jokes,” jokes about gender-specific 
traits, foul or obscene language or gestures, displays of foul or obscene 
printed or visual material, physical contact such as patting, pinching or 
brushing against another’s body, or reading or otherwise publicizing in the 
work and learning environment materials that are sexually suggestive or 
revealing. 

 
Students suspected of violating the sexual harassment policy are subject to expulsion from the 
SAVE program. 
 

Registered Sex Offenders Enrolled at SAVE  
 
Any individual considered a sex offender by the federal or state judicial system is required to 
register this status with the College when he/she is enrolled. Failure to register with the College 
will subject the student to disciplinary action which may include probation, suspension or 
expulsion from school. A copy of the documentation is kept in the Vice President for Student 
Affairs and Advancement. Any faculty member, activity sponsor or the Coordinator of Residence 
Life who has a registered sex offender enrolled in his/her classes, residence halls, or activities 
will be notified by confidential mail. This information must not be released from the faculty, 
activity sponsor or Coordinator of Residence Life to anyone. Should faculty members or activity 
sponsors have any questions about the student, he/she should contact the Vice President of 
Student Affairs and Advancement. A list of registered sex offenders in a community is kept on 
file with the local police department. The website address for Registered Sex Offenders in 
Kansas is https://www.accesskansas.org/registered-offender/index.html (Rev. 7/07)  
 

  

https://www.accesskansas.org/registered-offender/index.html
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Racial, Religious, or National Origin Harassment  
 
Racial, religious, or national origin harassment includes any verbal, written, or physical act in 
which race, religion, or national origin is used or implied in a manner that would make a reason-
able student or associate uncomfortable in the work and learning environment. Examples of 
racial, religious, or national origin harassment include jokes that include reference to race, 
religion or national origin, the display or use of objects or pictures that adversely reflect on a 
per-son’s race, religion, or national origin, or use of language that is offensive due to a person’s 
race, religion, or national origin. 
 

How to Report Instances of Discrimination or Harassment 
 
SAVE cannot resolve matters that are not brought to its attention. Any associate or student, 
regardless of position or program, who has a complaint of or who witnesses discrimination or 
harassment at work or school by anyone, including supervisors, managers, associates, non-
associates or students, has a responsibility to immediately bring the matter to SAVE’s attention. 
To bring instances of discrimination or harassment to SAVE’s attention, an associate or student 
must immediately report to either of the following individuals who are responsible for enforcing 
this policy: The Campus President or SAVE’s academic faculty. 
 

Protections Against Retaliation 
 
Retaliation against an individual is an adverse action or treatment taken against anyone for re-
porting, supporting, or assisting in the reporting and/or adjudication of any of the behaviors 
prohibited in the Harassment, Discrimination, and Sexual Harassment Policy herein or against 
any-one perceived to be involved in any of these actions. This includes intimidation, violation of 
a No Contact Order, harassment, efforts to impede an investigation, or filing a false or bad faith 
cross-complaint. Retaliation under this policy is prohibited by University policy, state, and 
federal law. Retaliation is a serious violation, which can subject the offender to sanctions 
independent of the merits of the harassment or discrimination allegation. Acts of alleged 
retaliation should be re-ported immediately to the President of SAVE.  
 

Student Grievance Policy 

 
If a student feels a SAVE employee has displayed racial or sexual discrimination or harassment, 
taken unfair disciplinary action, or has treated a student unfairly in academic, work-related, or 
any other matters, the student has the right to express his/her perceived unfair treatment and 
seek resolution through the SAVE Student Grievance Procedure. 
 
Kansas residents may file a complaint with the Kansas Board of Regents at: Kansas Board of 
Regents, 1000 SW Jackson, Suite 520, Topeka, KS 66612-1368, phone number (785) 430-
4240 or https://kansasregents.org/academic_affairs/private_out_of_state/complaint_process. 
 

Confidentiality 
 
To the extent possible, SAVE will make a reasonable effort to conduct all proceedings related to 
harassment and discrimination allegations in a manner which will protect the confidentiality and 
privacy interests of all parties. Examples of situations where confidentiality cannot be 
maintained include circumstances when the Institution is required by law to disclose information, 
when disclosure is warranted by the Institution in order to protect the rights of others, or 

https://kansasregents.org/academic_affairs/private_out_of_state/complaint_process
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disclosure is necessary to facilitate legitimate Institution processes including investigation and 
resolution of harassment and discrimination allegations. In addition to these efforts by SAVE, all 
parties to the alleged complaint should treat the matter under investigation with discretion and 
respect for the reputation of all parties involved. 
 

Health and Counseling Services 

 
Mental health: Mental Health Services’ professional staff member Shari Lagrange-Aulich works 
with students to resolve personal and interpersonal difficulties, many of which can affect the 
academic experience. These include conflicts with or worry about friends or family, concerns 
about eating or drinking patterns, feelings of anxiety and depression, PTSD, and others. Seek 
Shari for assistance at 785-770-5225. Disability resources: If you have a disability that requires 
accommodation, please speak with the instructor or call Shari Lagrange-Aulich at 785-770-
5225. SAVE staff will determine appropriate accommodations and will work with your instructor 
to make sure these are available to you. 
 

Internship 
 
Internship Programs 
 
Well-trained interns are in a better position to become successful producers and agri-business 
professionals. This program helps increase the pool of farmers. The concept is straightforward. 
Place an intern on a working farm or Agri-business of the type he or she wishes to one day 
manage or own. Placing interns with the farmer or leader to learn first-hand, all the requirements 
inherent in the chosen skill. SAVE will initially attempt to place the intern on a last generation 
farm so that the intern may one day manage or own the farm. SAVE will work with the intern so 
that he or she can be placed on a like type last generation farm in an area favorable to the 
intern if such management or ownership is not possible.  
 

Veteran Internship Program 
 
SAVE supports internship programs that provide growth and learning opportunities to Veterans. 
Working with the Veteran’s Administration (VA), the Department of Defense (DoD) and other 
agricultural organizations, governmental and non-governmental, SAVE will identify veterans 
who wish to farm. Those individuals will be made aware of this internship program and 
parameters. This program is designed to provide veterans with the on-the-job training and work 
experience to enable them to more successfully work, manage, or own a farm of their own. This 
section provides the policy and processes for aiding SAVE and Golden Prairie Honey Farms in 
hiring and managing their paid veteran internship program. 
 
SAVE Veteran Internship is designed for unemployed individuals that have served a minimum of 
180 days active duty or mobilized reserve duty in a branch of the U.S. Military, including Army, 
Navy, Air Force, Marines, Coast Guard or National Guard/Reserve, or fulfilled the military ser-
vice obligation of at least 6 or 8 years for National Guard/Reserve, and received one of the 
following characters of discharge: honorable, medical, general, or under honorable conditions; 
or a National Guard/Reserve or Service Member currently called up for duty (Article 10 or 32), in 
process for activation, activated for duty or returning from duty. Individuals with less than 180 
days active duty with a medical discharge also qualify under this definition. 
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Transitioning Servicemember Internship Program 
 
SAVE supports internship programs that provide growth and learning opportunities to 
Transitioning Servicemembers. SAVE will work with the Transition Assistance Office, the 
Department of Defense (DoD) and other agricultural organizations, governmental and 
nongovernmental to identify transitioning Servicemembers wishing to intern through SAVE. 
SAVE will inform these transitioning Service Members of internship program availability and 
requirements. This pro-gram is designed to provide transitioning servicemembers with the on-
the-job training and work experience, to enable them to more successfully work or manage an 
operation of their own. This section provides the policy and processes for aiding SAVE and 
Golden Prairie Honey Farms in selecting and managing their transitioning servicemember 
internship program. SAVE Transitioning Servicemember Internship is designed for individuals 
that are serving active duty or mobilized reserve duty in a branch of the U.S. Military, including 
Army, Navy, Air Force, Marines, Coast Guard or National Guard/Reserve, or fulfilling the military 
service obligation of at least 6 or 8 years for National Guard/Reserve, and has less than 180 
days of service remaining prior to receiving one of the following characters of discharge: 
honorable, medical, general, or under honorable conditions; or a National Guard/Reserve or 
Service Member currently called up for duty (Article 10 or 32), in process for activation, 
activated for duty or returning from duty. Individuals with less than 180 days active duty with a 
medical discharge also qualify under this definition. 

 
Student Internship Program 
 
SAVE supports internship programs that provide growth and learning opportunities to students 
in high school, college, and trade schools. This policy section is for aiding and managing the 
SAVE course student internship program. Student interns are involved in SAVE course work. 
This internship assists students in reaching their educational goals through SAVE course work 
by giving them the opportunity to augment classroom instruction with exposure to a real-world 
employment setting. The work performed by a student intern bears a direct relationship to his or 
her formal academic program or career interest. This requires structured SAVE course 
assignment and completion coupled with appropriate supervision, evaluation, and feedback. 
Learning objectives will be developed when considering a student internship opportunity. It is 
essential to have a clear learning goal which identifies the learning objectives, or a defined 
project scope which demonstrates how learning objectives for each individual will be met. 
 

Family Member and Civilian Internship Program 
 
SAVE supports internship programs that provide growth and learning opportunities to civilians. 
Those individuals will be made aware of this internship program and parameters. This program 
is designed to provide veterans’ family members and civilians with the on-the-job training and 
work experience to enable them to more successfully work, manage, or own a farm of their own. 
This section provides the policy and processes for aiding SAVE and Golden Prairie Honey 
Farms in aiding and managing their paid civilian internship program. SAVE Civilian Internship is 
designed for individuals that wish to pursue a career in agriculture. Civilian interns gain 
professional agricultural experiences in the operation and management of agricultural 
businesses, or public or private agencies; thus, enhancing preparation for a career in 
agriculture.  
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Student Records 
 
SAVE maintains various records concerning students, to document their academic progress and 
attendance as well as to record their interactions with SAVE staff and officials. In order that their 
right to privacy be preserved and to conform with federal law, the university has established 
certain policies to govern the handling of student records. All policies conform with FERPA, the 
Family Educational Rights and Privacy Act.  
 

Student Addresses  
 
Students have the responsibility to notify the academic program manager each time their 
information changes.  
 

When Records May Be Withheld  
 
The appropriate institution official may request that a student's record not be released if that 
student is delinquent in an account with the institution or an affiliated organization. The effect of 
this action is that a transcript will not be released, and registration will be withheld. The 
appropriate official may also request that records be withheld in instances when official 
disciplinary action has been taken against a student. In order for such an action to be rescinded, 
the academic office must receive written authorization from the official who originally requested 
the action, indicating that the student has met the obligation. 
 

Student Records Management 
 
Student records are held by the Institution in joint agreement with the student and the Institution 
for the benefit of the student. In such an agreement, the student’s records are the property of 
the Institution but may be released upon the written request of the student. The records of the 
student are held in trust by the Institution and are maintained in a confidential manner. THE 
FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (more commonly known as “The Buck-
ley Amendment” or FERPA) is a federal law that affords students certain rights with respect to 
their education records. These rights include: 
 

1. The right to inspect and review the student’s education records within 45 days of the day 
the Institution receives a request for access. Students should submit to the SAVE 
academic manager a written request that identifies the record(s) they wish to inspect. 
The SAVE academic manager will make arrangements for access and notify the student 
of the time and place where the records may be inspected. The right to request the 
amendment of the student’s education records that the student believes is inaccurate or 
misleading. Students may ask the Institution to amend a record that they believe is 
inaccurate or misleading. They should write to the Institution official responsible for the 
record, clearly identify the part of the record they want changed and specify why it is in-
accurate or misleading. If the Institution decides not to amend the record as requested 
by the student, the Institution will notify the student of the decision and advise the 
student of his or her right to a hearing regarding the request for amendment. Additional 
in-formation regarding the hearing procedures will be provided to the student when 
notified of the right to a hearing. 
 

2. The right to consent to disclosures of personally identifiable information contained in the 
student’s education records, except to the extent that FERPA authorizes disclosure with-
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out consent. One exception that permits disclosure without consent is disclosure to 
School officials with legitimate educational interests. A School official is a person 
employed by the Institution in an administrative, supervisory, academic or research, or 
sup-port staff position in a person or company with whom the Institution has contracted 
(such as an attorney, auditor or collection agent). 
 

The Institution, at its discretion, may provide directory (public) information in accordance with 
the provisions of the Act to include: the student’s name, address, telephone listing, date and 
place of birth, field of study, academic schedule, dates of attendance, degrees and awards 
received, and previous educational institutions attended by the student. Students wanting 
directory information withheld should notify the Institution academic program manager in writing 
within two weeks of each year’s initial academic enrollment. 
 

Social Security Number  
 
Social security numbers are collected from prospective and current students, for administrative 
coordination and record identification purposes only. Although procedures have been 
established by the registrar for assignment of an alternative number upon request, students who 
wish to be employed on campus, desire to claim federal educational tax benefits, or are 
applying to receive financial aid, are required by law to provide their social security numbers for 
administrative use. The social security number is a confidential record and is maintained as 
such by the Institution in accordance with the Family Educational Rights and Privacy Act. 
 

Policy on Student Names 

 
The name on the student record should be the student's complete and legal name; however, we 
understand and respect that not all students identify with their legal name. If a student does not 
have the official legal documentation required in the standard Name Change Policy to support 
their legal name change, the academic program manager will work with the student to still 
process the name change. In evaluating and processing all name change requests, the 
Institution reserves the right to require adequate and appropriate documentation as warranted.  
 

Confidential Information Regarding Student Records 
 
With the exception of the information noted above, all student records are considered to be 
confidential and are open only to school officials. A school official is a person employed by the 
Institution in administrative, supervisory, academic or research, or support staff position 
(including law enforcement unit personnel and health staff); a person or company with whom the 
Institution has contracted or assisting another school official in performing his or her tasks. A 
school official has a legitimate educational interest if the official needs to review an education 
record in order to fulfill his other professional responsibility. 


